DISTRICT OF COLUMBIA, DELAWARE & MARYLAND DISTRICT COUNCIL
COUNCIL PLANNING AND CONVENING

AUXILIARY PROGRAMMING FORM

Name of Auxiliary ____________________________________________________________________ 

President/Director   ___________________________________________________________________ 

Contact Person  ______________________________________________________________________
Contact Person cell phone ______________________________________________________________ 
Contact Person email address ____________________________________________________________
Date of Event  ________________________________________________________________________
Beginning Time of Event __________________    


Ending Time ___________________   

Proposed Speaker(s)/Instructor(s) _________________________________________________________  

_____________________________________________________________________________________

Serving refreshments ________    If so, who will handle _________________________________________

Music Ministry (if applicable)  ______________________________________________________________ 

Expected # of attendees ______ Audio required _____   #’s of Mics needed ______ Video required _______  

Overhead projector _____   Screen ______   Other Equipment ____________________________________
Other Information _______________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

Expenses 

Cost of Refreshments (if applicable) __________________________________________________________ 

Cost of Transportation (speaker/instructors) ____________________________________________________ 

Hotel Accomodations cost _________________________________________________________________ 

Love Offering/stipend(s) ___________________________________________________________________ 

Supplies  _______________________________________________________________________________  

FORMS MUST BE SUBMITTED 45 DAYS BEFORE EACH COUNCIL CONVENING SESSION. 
MEMORANDUM:




TO:

DISTRICT OF COLUMBIA, DELAWARE & MARYLAND DISTRICT COUNCIL 



AUXILIARY LEADERS 

FROM:
SUFFRAGAN BISHOP ARTHUR COLEMAN 



CHAIRMAN, COUNCIL PLANNING & CONVENING COMMITTEE 

RE:

TEMPLATE FOR COUNCIL PLANNING SESSIONS 

PRAISE THE LORD 


Attached please find the Auxiliary Council Convening and Planning template for use and submission before each Council session.  


Please use this form to ensure continuity in programming submission.  You are required to submit the completed form to Sister Linda Tate and Suffragan Bishop Arthur Coleman 45 days before each Council session.  


We are soliciting your assistance in this procedure to provide timely submission to the printer and preparation for the final Council programs.  


Thank you for your assistance in this matter.  

